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APPENDIX A - APPLICATION PACKAGE CHECKLIST 

ONLINE APPLICATON: Submit via SOAR only (https://soar.resources.ca.gov/)

Application Form (completed in SOAR, printed, signed, then uploaded to SOAR)

Project Summary (completed in SOAR)

Project Data Questions (completed in SOAR)

Project Evaluation (completed in SOAR)

The remainder will be uploaded as attachments in SOAR:

Project location map 
Site Plan 

     For stream/habitat projects, also submit:
             Plan View, Longitudinal Profile, and Cross Sections for proposed project
             Plan View, Longitudinal Profile, and Cross Sections of current stream/habitat conditions
             Plant List Applicable for the Site

Photographs

Flood Project Information
             Flood Agency Concurrence 
             Floodplain Map
Signed Authorizing Resolution or Certification Letter

Eligibility for Nonprofit Applicants

Local Support Letters

Environmental Compliance (CEQA)

Evidence of Disadvantaged or Severely Disadvantaged (if applicable)

Property Data Sheet

Assessor’s Parcel Map(s) of all parcels

For Development Projects: 

Adequate Site Control / Land Tenure (I.e. Proof of ownership such as tax rolls, grant deed, etc.)

Operations & Maintenance Documents

Cost Estimate 

Timeline

Project Permit / Approval Status

For Acquisition Projects: 

Land Acquisition Form 

Evidence of Willing Seller 

Stewardship Plan (conservation easements)

Appraisal and/or Preliminary Title Report (if available)
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APPENDIX B - RESOLUTION TEMPLATE 

Resolution No: _______________________
RESOLUTION (GOVERNING BODY OF GRANTEE)

APPROVING THE APPLICATION FOR GRANT FUNDS FOR THE 
CALIFORNIA RIVER PARKWAYS GRANT PROGRAM 

_________________________
WHEREAS, the Legislature and Governor of the State of California have provided funds for the program 
shown above; and

WHEREAS, the California Natural Resources Agency has been delegated the responsibility for the 
administration of this grant program, establishing necessary procedures; and

WHEREAS, said procedures established by the California Natural Resources Agency require a 
resolution certifying the approval of application(s) by the Applicants governing board before submission 
of said application(s) to the State; and

WHEREAS, the Applicant, if selected, will enter into an agreement with the State of California to carry 
out the project

NOW, THEREFORE, BE IT RESOLVED that the_______________________(Governing Body)

1. Approves the filing of an application for the (name of the project);

2. Certifies that Applicant understands the assurances and certification in the application; and,

3. Certifies that Applicant or title holder will have sufficient funds to operate and maintain the 
project(s) consistent with the land tenure requirements; or will secure the resources to do so; and,

4. Certifies that it will comply with all provisions of Section 1771.5 of the California Labor Code; and,

5. If applicable, certifies that the project will comply with any laws and regulations including, but not 
limited to, the California Environmental Quality Act (CEQA), legal requirements for building codes, 
health and safety codes, disabled access laws, and, that prior to commencement of construction, 
all applicable permits will have been obtained; and,

6. Certifies that applicant will work towards the State Planning Priorities intended to promote equity, 
strengthen the economy, protect the environment, and promote public health and safety as 
included in Government Code Section 65041.1, and

7. Appoints the (designate position, not person occupying position) _____________________, or 
designee, as agent to conduct all negotiations, execute and submit all documents including, but 
not limited to applications, agreements, payment requests and so on, which may be necessary for 
the completion of the aforementioned project(s).

Approved and adopted the __________day of __________ 20____. I, the undersigned, hereby certify 
that the foregoing Resolution Number was duly adopted by the . __________ ______________________

          (Governing Body)
Following Roll Call Vote: Ayes: _________

Nos: _________
Absent: _________

__________________________________________
Clerk/Secretary for the Governing Board
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APPENDIX C - CERTIFICATION LETTER REQUIREMENTS 

If an applicant does not have a governing board, a certification letter from the organization’s 
director or chief executive officer must be furnished. The letter must:

1. Approve the application for grant funds from the River Parkways Grant Program.

2. Approve the filing of an application for the (project).

3. Certify that the applicant understands the assurances and certification in the application.

4. Certify that applicant or title holder has or will have sufficient funds to operate and 
maintain the project(s).

5. Certify that the project will comply with any laws and regulations that apply to 
development projects including, but not limited to, the California Environmental Quality 
Act (CEQA), legal requirements for prevailing wages, building codes, health and safety 
codes, and disabled access laws.

6. Certify that prior to commencement of construction all applicable permits will have been 
obtained.

7. Certify that it will comply with all provisions of Section 1771.5 of the California Labor 
Code.

8. Certifies that applicant will work towards the State Planning Priorities intended to promote 
equity, strengthen the economy, protect the environment, and promote public health and 
safety as included in Government Code Section 65041.1.

9. Appoint the (designate position, not person occupying position), or designee, 
______________________ as agent to conduct all negotiations, execute and submit all 
documents including, but not limited to applications, agreements, payment requests and 
so on, which may be necessary for the completion of the aforementioned project(s).

10.Contain the signature of the Director or Chief Executive Officer.
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APPENDIX D - SAMPLE COST ESTIMATE FORM FOR DEVELOPMENT RIVER PARKWAYS PROJECTS

Attach the proposed budget. Where possible, quantify the components of the project (e.g. labor, materials, etc.), the lateral and linear extent of restoration work, labor, materials, and 
equipment requirements. Indicate tasks to be funded by River Parkways and by other sources, as well as in-kind contributions. All cost elements included should be clearly described in the 
Project Proposal Evaluation. 

Project Elements (SAMPLE ONLY) Unit 
Price Units Quant.

Total 
Project 
Costs

River Parkways 
Grant

Local 
Contributions 
(Specify)

Other Funding 
Source(s) (Specify)

NON-CONSTRUCTION COSTS
  Direct Project Management & Administration
     Staff Time Hrs
     CEQA LS LS LS
     Consultants
     Subtotal – Direct Management
  Planning, Design & Permitting
     Staff Time Hrs
     Consultants
     Permit Costs LS LS LS
     Subtotal  - Planning, Design & Permitting   
  CEQA Compliance (if applicable)
     Staff Time Hrs
     Consultants
  Subtotal – CEQA
SUB-TOTAL Non-Construction Costs
(not to exceed 25% of grant)

 

CONSTRUCTION COSTS
Implementation/Construction - Contracted
   Installed cost (labor & materials) – component W
   Installed cost (labor & materials) – component X
Implementation/Construction - Applicant
  Component Y
     Labor (applicant’s personnel) Hrs
     Materials
     Equipment
  Component Z   

     Labor (applicant’s personnel) Hrs
     Materials
     Equipment
Community Access (not to exceed 5% of grant)
SUB- TOTAL Construction Costs
Contingency (not to exceed 10% of grant)

PROJECT GRAND TOTAL:
Category listing should be detailed and customized to fit the project proposal. Each funding source, whether in-kind or cash should have its own column.  Specify in-kind or cash in each 
column heading. The unit price multiplied by the quantity equals the Total Project Costs column. The RP Grants and Other Funding Sources should also sum to the Total Project Costs 
column.  LS = Lump Sum. Overhead/indirect costs are not eligible for reimbursement.
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APPENDIX F - LAND ACQUISITION FORM

(Complete one form for each escrow)
Project Title:

Assessor’s Parcel Number(s):

Acreage

Fee Title 
or 

Easement
Willing Seller

Name and Address

ACQUISITION COST ESTIMATE
Total Costs RP Other Sources of Funds

(specify by name)

Estimated Fair Market Value of 
property
Relocation Costs

Preliminary Title Reports, Appraisal

Escrow Fees, Title Insurance, Closing 
Costs

Surveying (limited to boundary line 
adjustment)

Direct costs (staff and      
consultants) – limited to   
$10,000 per grant

            
            

State approval costs of appraisal,
transaction review etc.

 

Contingency (Not to exceed 10% of 
total grant)
Required signage

Other (Specify)

Grand Total

Acquisition Schedule Timeframe Comments
Complete Appraisal 
Submit appraisal and title report for State review
Submit instruments of conveyance, etc. 
Close of escrow (submit all final closing 
documents specified in the grant agreement)
Install Bond Acknowledgement Sign
Close-out
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APPENDIX G - PROPERTY DATA SHEET 

Use the Property Data Sheet to list the owner(s) of all parcels included in the proposed project. Indicate and attach all required documents including any clarifying 
comments below. Attach additional sheets if necessary.

If parcel(s) 
owned by 
applicant(s), 
indicate type of 
ownership

For all parcels, indicate 
document used to 
demonstrate ownership 
and attach a copy of each 
document-clearly labeled 
with the APN-to this 
document

If parcel(s) not owned by 
applicant(s) indicate 
document verifying 
Permission to Develop 
and attach

No Owner Name
Assessor Parcel 
Number(s) Acreage
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Total Number of Parcels: Total Number of Acres:  ____________________  ________________________________________________
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APPENDIX I – WILLING SELLER LETTER (ACQUISITIONS ONLY)
(Letter from Willing Seller acceptable if Purchase Option Agreement is not available.)

All acquisition application packages must include the signed purchase option agreement.  If not 
available, for application purposes only, it is okay to submit willing seller letters from each legal 
owner. The letter must include the following information and be signed and dated from the legal 
owner(s) of each parcel to be acquired. 

(Sample -- Willing Seller Letter)

Date:

To: California Natural Resources Agency
California River Parkways Grant Program

From: Name(s) of Legal Owner (Trust, etc.)
Address of Legal Owner(s)

Re: Parcel numbers: 
County: 
Property Address: 

To Whom It May Concern:

This letter is provided to confirm that (name of owner, trust, etc.), owner of the above referenced 
property, is a willing participant in the proposed real property transaction. Should grant funds be 
awarded to the grant applicant (name of grant applicant), then (name of owner, trust, etc.), as 
Seller, is willing to enter into negotiations for the sale of the real property for a purchase price not 
to exceed fair market value.

Acknowledged:

_____________________________              _______________________
Signature of ALL parties required to sign for a sale                       Date signed
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